Annual Governance and Accountability Return 2020/21 Part 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities® where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2020/21

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must, following the end of each financial year, complete Part 2 of the Annual Governance and
Accountability Retum in accordance with Proper Practices, unless the authority:

a} does not meet the gualifying criteria for exemption; or
b} does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2021. Failure to do so will result in reminder letter(s) for
which the Authority will be charged £40 +VAT for each letter; and

b) The Annual Governance and Accountability Return {Part 2} which is made up of:

» Annual Internal Audit Report (page 4) must be completed by the authority’s internal auditor.

» Section 1 — Annual Governance Statement (page 5) must be completed and approved by the authority.
» Section 2 — Accounting Statements (page 8) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return fo the external auditor.

3. The authority must approve Section 1 Annuat Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on the authority website/webpage
before 1 July 2021,

Publication Requirements

Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Loca! Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:

» Certificate of Exemption, page 3

» Annual Internal Audit Report 2020/21, page 4

« Section 1 - Annual Governance Statement 2020/21, page 5

« Section 2 — Accounting Statements 2020/21, page 6

« Analysis of variances

= Bank reconciliation

= Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Reguilations 2015.

Limited Assurance Review

Any smaller authority may request a limited assurance review. if so, the authority shouid not certify itself as
exempt or complete the Certificate of Exemption. Instead it should complete Part 3 of the AGAR 2020/21 and
return it to the external auditor together with the supporting documentation requested by the exiernal auditor.
The cost to the authority for the review will be £200 +VAT,

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under ‘Publication Requirements’, there is no requirement for the authority to have a review.

If it decides to certify itself as exempt, the authority must complete and return the Certificate of Exemption
on Page 3 to the external auditor to confirm that it has certified itself exempt.

The Annual Governance and Accountability Return constitutes the annual return referred 1o in the Accounts and Audit Regulations 2015,
Throughout, the words 'extemnal auditor’ have the same meaning as the words ‘ocal auditor’ in the Accounts and Audit Regulations 2015,

*for & compleie iist of bodies that may be smaller authorities refer 1o schedule 2 to the Local Audit and Accouniabiiily Act 2014,
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return (AGAR) 2020/21, Sections 1 and 2

®

An authority that wishes to declare itself exempt from the requirement for a limited assurance review must
do so at a meeting of the authority after 31 March 2021. it should not submit its Annual Governance and
Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

The Certificate of Exemption must be returned to the external auditor no later than 30 June 2021. Reminder
letters will incur a charge of £40 +VAT for each lefter.

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Practitioners’ Guide® which is updated from time
to time and contains everything needed to prepare successfully for the financial year-end.

The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

The Annual Governance Statement {Section 1) must be approved on the same day or before the Accounting
Statements {Section 2) and evidenced by the agenda or minute references

The Responsibie Financial Officer (RFO) must certify the accounts {Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

The RFO is required to commence the public rights period as soon as practical after the date of the
AGAR approval.

Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated.
Avoid making amendments to the completed annual return. Any amendments must be approved by the
authority and properly initialled.

Use the checklist provided below 1o review the AGAR for completeness at the meeling at which it is signed off.

You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practitioners’ Guide® which may assist.

Make sure that the accounting statements add up and the balance carried forward from the previous year
(Box 7 of 2020) equals the balance brought forward in the current year (Box 1 of 2021).

The Responsibie Financial Officer (RFQ), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2},
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2021.

All sections

Completion checklist — No answers mean you may not have met requirements

Have ali highlighted boxes been completed?

Have the dates set for the periad for the exercise of public rights been published?

Internal Audit Report | Have all highlighted boxes been completed by the internal auditor and
explanations provided?

Section 1 For any statement to which the response is 'no’, is an explanation available
for publication?

Section 2 Has the authority’s approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been
published?

is an explanation of any difference between Box 7 and Box § available, should
a guestion be raised by a local elecior and/or an interested party?

\
N\

WA NS

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate
is a sole managing trustee? {Local Councils only)

*Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Certificate of Exemption — AGAR 2020/21 Part 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed £25,000 in the year of account ended 31 March 2021, and that wish to certify
themselves as exempt from a limited assurance review under Section 9 of the Local Audit
(Smaller Authorities) Regulations 2015

There is no requirement 1o have a limited assurance review or {o submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2021 and a completed Certificate of Exemption is submitted no later than 30 June 2021
notifying the external auditor.

INGWQKTH PARISH COQUNCICL

certifies that during the financial year 2020/21, the higher of the authority’s total gross income for the year or
total gross annual expenditure, for the year did not exceed £25,000

;
: . ) 1 ®

Total annual gross income for the authority 2020/21: 1 l 5 ; 1 8’ 5

Total annual gross expenditure for the authority 2020/21: £ b ‘ C 5

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Part 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

» The authority was in existence on 1st April 2017
= In relation to the preceding financial year (2018/20), the extermnal auditor has not:
- issued a public interest report in respect of the authority or any entity connected with i
- made a statutory recommendation to the authority, relating to the authority or any entity connected with it
- issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 {"the Act”), and has not withdrawn the notice
« commenced judicial review proceedings under section 31{1} of the Act
+ made an application under section 28(1) of the Act for a declaration that an tem of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
= The court has not declared an item of account unlawiul after a person made an appeal under section 28(3) of the Act.

if you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitied to the extemnal auditor either by email or by post {(not both).

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Reguiation 15 {2), Accounts and Audit
Reguiations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority website/webpage”™ before 1 July 2021.

By signing this certificate you are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Officer  Date } confirm that this Certificate of
; 7 A Exemption was approved by this e o
W : OC {0 S/ Z.O u authority on this date: 06/05/202 i
Signed by Chairman Date as recorded in minute reference:
£ /..— '3 : ; .
Plubbacs Uofos|200] Uf1% may 2021
Generic email address of Authority Telephone number
inguorthelerk @ yohoo. co. vk Qize3 S%77SS

*Published web address
W NGO Eh~ P03 -coun il norpotkpaurshe S - govs vk

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2021. Reminder letters incur a charge of £40 +VAT
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Annual Internal Audit Report 2020/21

INGWORTH PRRISH CounCil,
NN - ‘“ﬂ“‘ﬁh ~pou sh-covncil. nor falk pourishes 0o Uk,

During the financial year ended 31 March 2021, this authority’s internal auditor acting independently and on the
hasis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2020/21 has been carried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table.
Set out below are the objectives of intemal control and alongside are the internal audit conciusions on whether,
in all significant respects, the conirol objectives were being achieved throughout the financial year to a standard
adequate to meet the needs of this authority.

Internal control objective [ Not

i No' 2 covereg®
A. Appropriate accounting records have been properly kept throughout the financial year.
B. This authority complied with its financial reguiations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for,
C. This authorily assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

0. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget! was regularly monitored, and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promplly
pbanked; and VAT was appropriately accounted for.

NG

F. Petty cash payments were properly supported by receipts, all pefly cash expenditure was
approved and VAT appropriately accounied for. \/
G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and Ni requirements were properly applied.

H. Asset and invesiments registers were complete and accurate and properly maintained.

Periodic bank account reconciiiations were properly carried out during the year.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
{receipts and payments or income and expenditure}, agread to the cash book, supported by an
adequate audit trail from underlying records and where appropriate deblors and creditors were
properily recorded.

K. ¥ the authority certified itself as sxempt from a limited assurance review in 2019720, it met the
exemption criteria and correctly declared itself exempt. (If the authorily had a limited assurance
review of its 2019/20 AGAR #ck “nof covered’}

L. The authority publishes information on a websiie/webpage, up o date at the time of the internal
audit, in accordance with the Transparency code for smaller authorities.

M. The authority, during the previous vear {2018-20) correctly provided for the period for the
exercise of public righis as required by the Accounts and Audit Regulations (evidenced by the
notice published on the website and/or authority approved minutes confirming the dates sel).

N S

N. The authorily has complied with the publication reguirements for 2019/20 AGAR
{see AGAR Page 1 Guidance Nofes}.

O. {For local councils only) Yes | No INotappiicable
Trusi funds {including charitable) ~ The councit met iis responsibiliies as a trustee. 1 - |

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who cartied out the internal audit
17/0H[Q0Q) Jo Toxarw

Signature of person who / /

carriad sut the internal audit 7 ‘7 Ol’ ‘QOCO \

“If the response is ‘no’ piease state the imblications and action being taken to address any weakness in control identified

{add separate sheets if needed).

*Note: If the rasponse is ‘not coverad’ pieass state when the most recent intemal audit work was done in this area and when itis
next planned; or, if coverage is nol required, the annual intemal audit report must explain why not (add separate sheets if needed).

Date
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Report of the annual internal audit of Ingworth Parish Council for the year ended 31st March 2021

| confirm that | have acted independently and on the basis of the assessment of risk, carried out a selective
assessment of compliance with relevant procedures and controls expected to be in operation during the relevant
period.

| have followed the ‘Governance and Accountability for Local Councils Appendix 9 — An Approach to internal audit
testing’.

| have completed the Annual internal audit report 2020/21 and agreed with all the objectives (except for petty cash
records which are not applicable).

Although overall | am in agreement that the council has complied with their responsibilities, | would make the
following observations:

The Parish Partnership payment has been recorded in the minutes as £2329 but supporting document shows £3239
received — this is correct in the cashbook

Direct Debit Payment to Eon £30.97 {invoice 12'" January 2021) not recorded in the minutes.

Council were invited to apply for a business support grant of £10000 and this was awarded — is this in respect of the
reading room? Is the reading room owned by the Parish Council as it is not referred to on the Asset Register?

Internal Audit Control Policy states - A councillor shall review the clerk’s bank reconciliations quarterly, including at
the year-end, and shall sign the reconciliation as evidence of this check.

It is acknowledged that due to Covid restrictions it has not been possible for this to physically happen. Although the
minutes confirm that the cash book and budget considerations have been circulated, they do not confirm that bank
reconciliation (internal control) checks have been made.

Cashbook receipts total £15985.50 but cashbook showing 15984.
It is acknowledged that no claim in respect of VAT was made for 2019/20.

Regards

Jo /
ih |
Jo Boxall = Town Clerk

White House, Pettywell, Reepham, Norfolk, NR10 4RN

T: 01603 879480 email: jo@just-jo.co.uk



Response to the Internal Audit report for the year end 31% March 2021

° The Parish Partnership payment error in the minutes was a typing error.

& The Reading Room is not owned by the Parish Council, it is owned by the National Trust.
North Norfolk District Council assessed the building and advised that, as sole users, the Parish
Council are liable for business rates on the Reading Room, and were therefore eligible and invited
to apply for the business support grant.

® Bank reconciliations will commence one face to face meetings recommence.

° As the claim Is minimal, VAT is claimed on an ad hoc basis. Due to a large purchase in
2020-21 (SAM2 unit), a VAT claim for all applicable years will be put through in 2021.



Section 1 — Annual Governance Statement 2020/21

We acknowledge as the members of:

INGWORTH PRRISH cgunNCit

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2021, that:

Agresd

Yes Yes means that this authonty.

. e (P :

1. We have put in place arrangements for effective financial ;repared #s account:rg s:‘az‘ements in accordar‘ce
management during the year, and for the preparation of with the Accounts and Audit Reguiations.
the accounting stalements

made proper arrangements and accepled responsibifity
for safeguarding the public money and resources in
its charye.

2. We maintained an adeguate systern of internal control
inciuding measures designed to prevent and detect fraud
and corruption and reviewead its effectiveness.

has only done what if has the legal power fo do and has
complied with Proper Practices in doing sa.

3. We took a2l reasonable steps (o assure curseives
ihat thera are no matters of actual or polentiat
non-comphance with laws, regulations and Proper
Practices that could have a significani financial effect
on the sbility of this authority (o conduct iis
pusiness of manage its finances.

during the year gave ali persons interested the opportunity 1o
inspect and ask guesiions about this aithorty's accounis.

4. We provided proper opportunity during the year for
ihe exsroise of electors rights in accordance with the
requirements of the Accounts and Audit Regulations.

considered and documented the financial and other risks #
faces and dealt with them properiy.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, insiuding the introduction of intemal controls and/or
sxtemnat insurance cover where required.

6. We maintained throughout the year an adequale and
sffective systern of internal audit of the accounting
records and control systems.

arranged for a compefent person, independent of the financial
sontrols and procedures, fo give an objective view on whether
internal conirols meet the needs of this smalfer authority.

respondsd fo matters brought o ifs attention by internal and
sxfernal audi.

7. We took appropriate action on ail matiers rased
in reports from internal and extemal audit,

disclosed everything if should have about s business activity
during the year inciuding events faking place after the year

8. We considered whether any litigation, fiabiliies or
commitments, evenis or iransactions, accurming either

o

during or after the year-end, have a financial impact on end if relevant.
this authority and, where appropriate, have included them
in the accounting stalemenis.

3. {For local councils only) Trust funds inciuding has met alf of its responsibiliies where as & body
sharitable. In our capacity as the sole managing corporate # is a sofe managing frustee of 2 focal trust
rusiee we discharged our accountability or trusts.

responsibiiities for the fund{s¥assets, including
financial reporting and, if required, independent
examination or audit.

“For any statement to which the response is 'no’, an explanation must be published

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: approval was given:

0‘5105’- 207 W

Chairman

and recorded as minute raeference:

?" ZQI MHV ZO 2” Clerk // /ﬂ : J

| The authority website/webpage is up to date and the information required by the Transparency Code has
i been published.

WWW. 1L ot by —pansh ~counc L norfolk gourish2S -Gov - vk
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Section 2 — Accounting Statements 2020/21 for
iNGWORTH PARISH Cov pCTL

 Yearending
31 March 31 March
2021

2020

| Notes ol guidance

Please round all figures to nearest £1 Do not feave ahy
boxes blank and report £0 or Nil balances All ligures must

-

7169

.

510

i Baiaces brought
forward

agree 1o underlying financial records. » »
Total balances and reserves at the beginning of the ysar
as recorded in the financial records. Value must agree fo
Box 7 of previous yesr.

2. {+} Precept or Rates and
Levies

t8e )05

Total amount of precepi {or for (DBs rates and levies)
received or recalvable in the year Exciude any granits
received.

3. {(+) Totat other receipts

GQL

3,240

Total income or receipts as recorded in the cashbook less
tha pracept or ratesdevies recefved (fine 2). include any
granis received.

repayments

) @)

4. {-) Staff costs Total expenditure or payments made o and on behalf
{ of all employees. include gross salaries and wages,
| O O Q ‘ OOO empfoyers Ni contributions, employers pension
confributions, gratuities and saverance payrments.
5. (-} Loan interest/capital Total expendilure or paymenis of capilal and interest

made during the year on the authority’s borrowings (if any).

&. (-} All other payments

9l SIS

Total expenditure or payments as recorded in the cash-
book less staff cosis (line 4) and loan interest/capital
repayments {line 5},

7. {=) Balances carried
forward

1o 19

Total balances and reserves at the end of the year. Must
aqual {1+2+3) - (d+5+8).

8. Total value of cash and
shorl term investments

727 |

Bl

The sum of all current and depaosit bank accounts, cash
holdings and short term investments held as at 31 March -
To agree with bank reconciliation.

8. Total fixed assels plus
long term investmenis
and assels

.31

20 26

The value of all the properly the authority owns - I is made
up of all its fixed assels and long term invesiments as ai
31 March.

190. Total borrowings

O o

The outstanding capital balance as at 31 March of alf loans
from third parties (including PWLB).

11, {For Local Councils Onlyy Disclosure note
re Trust funds {including charitable}

-

The Council as a body corparate acts asg sols trustse for
and is responsible for mansging Trust funds or asseis,

N.B. The figures in the accounting stafements above do
not include any Trust iransactions.

| certify that for the vear ended 31 March 2021 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on sither a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities - a Practitioners’ Guide to Proper Praclices

and present fairly the financial position of this authority,
Signed by Responsible Financial Officer before being
presanied to the authorily for approval

Wt
0b( 05

[

7021

Date

[ confirm that these Accounting Statements were
approved by this authority on this date:

ok (2011

as recordad in minute reference:

Signed by Chairman of the mesting where the
Accounting Statements were approved

hara
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Bank reconciliation — pro forma

This reconciliation should include all bank and building society accounts, including short term investment accounts. It m
the column headed “Year ending 31 March 20xx” in Section 2 of the AGAR — and will also agree to Box 7 where the acco
a receipts and payments basis. Please complete the highlighted boxes, remembering that unpresented cheques should t
figures.

Name of smaller authority: [INGWORTH PARISH COUNCIL |

County area (local councils and parish meetings only): [INORFOLK |

Financial year ending 31 March 2021

Prepared by (Name and Role): [KIRSTY COTGROVE, RFO
Date: 08.04.21
£ £
Balance per bank statements as at 31/3/21:
90512974 13,999.14
60299081 3,450.23
[add more accounts if necessary]
17,449.37
NO PETTY CASH -
Less: any unpresented cheques as at 31/3/21 (enter these as negative numbers)
100506 (250.00)
[add more lines if necessary]
(250.00)

Add: any un-banked cash as at 31/3/xx

Net balances as at 31/3/21 (Box 8) 17,199.37
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Explanation for ‘high’ reserves

(Please complete the highlighted boxes.)
Box 7 is more than twice Box 2 because the authority held the following breakdown of reserves at the year end:

Earmarked reserves:
Reading Room
improvements 10,000

playground 3450

general reserves 3749
Reserve 7

17199
General reserve

Total reserves (must agree to Box 7) 17199



Smaller authority name: 'NGWORTH PARISH COUNC"_

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF ANNUAL GOVERNANCE & ACCOUNTABILITY

RETURN (EXEMPT AUTHORITY)

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2021

Local Audit and Accountability Act 2014 Sections 25, 26 and 27
The Accounts and Audit Regulations 2015 (S| 2015/234)

NOTICE

NOTES

[
|
|

‘ 1. Date of announcement iQTH MA\/ 202—‘ (a)

‘ 2. Each year the smaller authority prepares an Annual Governance and
i Accountability Return (AGAR). The AGAR has been published with this notice.
it will not be reviewed by the appointed auditor, since the smalier authority has
certified itself as exempt from the appointed auditor’s review.
Any person interested has the right to inspect and make copies of the AGAR,
the accounting records for the financial year to which it relates and all books,
deeds, contracts, bills, vouchers, receipts and other documents relating to
| those records must be made available for inspection by any person interested.
| For the year ended 31 March 2021, these documents will be available on
| reasonable notice by application to:

|
|
|

} (b) _Kirsty Cotgrove, Clerk. Bodgers Field, Norwich Road, Briston,
NR24 2BB. ingworthclerk@yahoo.co.uk
www.ingworth-parish-council.norfolkparishes.gov.uk

commencing on (c) __Monday 14 June 2021

and ending on (d) ___Friday 23 July 2021

3. Local government electors and their representatives also have:

e« The opportunity to question the appointed auditor about the accounting
records; and

e The right to make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is untawful. Written notice
of an objection must first be given to the auditor and a copy sent to the
smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below for
this purpose between the above dates only.

4. The smaller authority’s AGAR is only subject to review by the appointed
auditor if questions or objections raised under the Local Audit and
| Accountability Act 2014 lead to the involvement of the auditor. The appointed
auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
15 Westferry Circus

Canary Wharf

London E14 4HD

5. This announcement is made by (e)

(a) Insert date of placing of the notice
which must be not less than 1 day before
the date in (¢) below

(b) Insert name, position and
address/telephone number/ email
address, as appropriate, of the Clerk or
other person to which any person may
apply to inspect the accounts

(c) Insert date, which must be at least 1
day after the date of announcement in (a)
above and at least 30 working days
before the date appointed in (d) below

(d) The inspection period between (c)
and (d) must be 30 working days
inclusive and must include the first 10
working days of July.

(e) Insert name and position of person
placing the notice — this person must be
the responsible financial officer for the
smaller authority
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